
 

Local Offer 
 

SEND and Inclusion 

 

1. How does the education setting know if children need extra help and 

what should I do if I think my child may have special educational needs? 

Special Educational Needs are identified in the following ways:  

The Centre’s system for regularly observing, assessing and recording the progress 

of all children is used to identify children who are not progressing and who may have 

additional needs. 

The Centre gathers information from: 

 Entry, mid year and exit assessments 

 The Accounting Early for Life Long Learning Programme (AcE) assessments 

 Progress reviews with parents/carers 

 Observations of behavioural, emotional and social development by key 

person 

 An existing Statement of SEN 

 Assessments by a specialist service such as Health, Educational Psychology, 

Speech Therapist identifying additional needs. 

 Another setting which has identified or has provided for additional needs 

 Based on the centre’s observations and assessment data 

 Concerns from the child’s key relating to limited progress or curriculum access 

 Concerns from parents / carers relating to their child’s development or 

potential special educational needs should in the first instance speak to their 

child’s key worker.  Further meetings will then be arranged with the Senco.   
 

 

2.       How will Speedwell Nursery school and children’s centre support my child? 

 

 We operate a Key persons system, with each child having a Key Person. 

Their role is to develop trusting, sensitive relationships with parents and 

children to enable respectful sharing of information and to understand the 

individual children. 

 All parents/carers will be offered to attend an open evening before their child 

starts nursery 

 Prior to starting at the nursery the keyworker will visit the child at home to give 

an opportunity for the parent to discuss any worries or concerns about their 

child. 

http://www.abhps.com/send-and-inclusion/


 We operate a gradual settling in process where the parents will have the 

opportunity to accompany their child on a visit to help settle them and develop 

a relationship with the key person. 

  An inclusive environment is created to ensure that all children are able to 

access the curriculum and learn effectively.  Groups who may be at risk of not 

achieving are identified through our assessment data. These children become 

a focus of our development plans so that strategies are put in place to ensure 

they reach a good level of attainment.  

 Observations, listening, assessments, evaluations all contribute to 

personalised development and learning plans (PDLP’s) .The key person will 

work with the SENco to oversee the PDLP targets for your child. They will 

identify individual needs and plan next steps, accessing additional support 

from others where necessary (e.g. Speech and Language Therapist, SALT or 

applications for additional funding, IF2. PDLPs with be reviewed with parents. 

 If a child has been identified as needing sen support additional information 

meetings will take place between the key person/senco and parents/carers. 

 We have a member of the governing body assigned to monitor SEND 

provision.  They meet with the Senco regularly to challenge and support the 

school.  The senco reports the progress made by children with SEND to the 

governing body three times a year.  
 

 Each year the setting send a Parents’ Questionnaire to each family to gather 

opinions on the service and support we provide to children and  their families. 

The results are used to inform nursery developments. 
 

 

3.  How will the learning and development provision be matched to my child’s 

needs? 

 The key person will get to know the child through meeting the parents during 

their initial settling visit to nursery. Communication is key between parents 

and staff to support the child’s care and wellbeing. 

 The key person will regularly liaise with the parents. During the home visit 

between parents and the key person the parents will be asked to fill in all 

about me form.  

 An on-going observational assessment is used to establish a starting point. 

The key person will observe the child in the first few weeks of them settling 

into nursery and towards October time will complete the first assessment 

which will be shared at the first parents meeting.  

 

 



 

4.       How will I know how well my child is doing at school? 

 

 Progress will be evidenced in your child’s learning journal. This evidence will 

be gathered through: 
 Learning stories 

 Photographs 

 Short observations 

 Target observations 

 Video clips 

 Children’s work 

 Conversations with parents and written comments about their children’s learning  

 The PDLPS and Individual Educational Plans (IEP) will be written to support 

learning in the nursery and in the home. These will be reviewed termly to 

view your child’s progress. Observations are taken on your child and an 

assessment is made, which will highlight areas of development that may 

need to be focused on.  

 We have in place an assessment system for all children which are completed 

every term.  

 Observations and assessments feed into planning to ensure that the learning 

opportunities provided will build on strengths and interests and be relevant 

and meaningful to ensure that children see themselves as competent and 

strong learners.   

 Moderation activities are carried out 3 times a year to ensure consistency of 

assessments and judgements.  

 We hold parent consultations which allows parents/ carers to come and talk with 

their child’s key person.  

 Partnership between parents and key workers- we will communicate regularly 

at drop offs and pick up times   

 

 

5.       What support will there be for my child’s overall wellbeing? 

 
 The staff approach is inclusive, positive and welcoming to all. All about me 

forms are given to parents to complete to help practitioners meet the 
individual needs of the children.  

 We provide a flexible approach to routine and environment which are based 
around the needs of the children. 

 Open, transparent communication is encouraged from the start. 

  Adults act as good role models for positive behaviour and a continual positive 
approach to behaviour management is maintained.  

 The key person builds relationships with child and family and they provide 
personal care respectfully to all children.  



 During the daily routine visual time tables are used to support children in 
understanding routine. Older children are supported to manage their own 
personal care and manage risks for themselves.  

 Resources are accessible to the children for independent choice.   

 The setting staff can administer medicines with parental consent 

 Choice boards are located around the nursery to encourage different types of 
play.  

 Each member of staff carries a set of emotion cards to support children in 
identifying and sharing their emotions and feelings. 

 Talk time sessions are held at the beginning of the session to encourage 
positive language and social skills and to build self-confidence. 

 We use the involvement scale and emotional well-being scales to monitor how 
children are progressing 

 Family Support Worker – To work with parents providing a vital link between 
home and school.  Individual support and parenting support groups.  Helping 
to raise attendance of vulnerable groups. 

 

 

6.       What specialist services and expertise are available at or accessed by 

the educational setting 

o We access specialist support for children as required. These include: 

 Educational Psychology Service 

 Physiotherapy Service 

 Occupational Therapy Service 

 Speech and Language Therapy Service 

 Autistic Spectrum Outreach Team 

 Children and Adolescent Mental Health Service 

 Paediatrician Service 

 Diabetes Nursing Service 

 Learning Improvement Team 

 Behaviour Support Team 

 Ethnic Minority Inclusion and Assessment Team 

 Social Care 

 Hearing Impairment Service 

 

These services may be accessed by the setting when we feel we may need 

additional support in accessing and forming a plan to meet an individuals’ needs.  

 

7.       What training are the staff supporting children with SEND had or having? 
 

 The SENCo will attend regular cluster meetings to update and revise 

developments in Special Needs Education and Inclusion. 



 Inclusion is targeted each year through the Centre’s long term goals and the 

School and Centre Development Plan.  In service training and individual 

professional development is arranged matched to these targets. 

 In house additional needs and Inclusion training is arranged by the SENCo, 

delivered by appropriate professionals. 

 All staff have access to professional development opportunities and are able 

to apply for additional needs or Inclusion training where a need is identified. 

 Staff are encouraged to extend their own professional development and the 

management team will ensure ‘tailor made’ training where this is appropriate. 

 The nursery has had basic Makaton training. Speedwell nursery school and 

children’s centre use Makaton signing through songs and rhymes, within our 

key groups and through general play, snack time, nappy changing etc. A sign 

of the week is displayed in the setting in the appropriate area to support our 

children’s communication skills. 

8.       How will my child be included in activities outside the classroom 

including trips? 

We strive to make sure all trips and activities are accessible for all learners.  Ratios 

of staff to children are adjusted to make this possible.  Parents of children with 

specific disabilities or medical needs are consulted in the planning stages and an 

individual risk assessment is carried out if needed.  

9.       How accessible is the education setting? 

 Speedwell Nursery School and Children Centre is a single story building 

situated just off Speedwell Rd and is accessed by a footpath from Speedwell 

Rd.  

 Corridors and many paths are accessible for wheel chairs. Doors are wide 

and many have a double door system enabling both to be opened if 

necessary. 

 Garden and field areas are accessible though some areas are more difficult 

to access than others. 

 Disabled toilets are accessible for both children and adults  

 Good lighting and safety arrangements are maintained for all users including 

visitors. 

 Carpeting, curtains, blinds and in some cases low ceilings help absorb 

sound and do aid hearing impaired people.  

 

 

 



10.   How will Speedwell Nursery School and Children’s centre prepare and 

support my child to join their setting, transfer to a new setting or the next 

stage of education and life?  

Joining the Setting 

When joining Speedwell Nursery school and children’s centre we offer a gradual 

settling in process that is tailored to each individual child’s needs. This gives the 

child time to familiarise themselves and build relationships with key members of staff 

and get to know their environment. The first session is normally with the parent and  

then following session the child stays on their own. Each child is assigned a key 

person who will form a relationship of trust and support with the parent and the child 

during these sessions. Prior to the child starting we offer home visits and during this 

visit will ask an “all about me” form to be completed with questions which will help 

the key worker identify the children’s needs, interests and to discuss if any agencies 

are involved in the child’s development. 

Transition to school or next setting. 

When children move on to another setting we encourage the setting to visit the child 

at the centre and to have a handover discussion with the key person. We also visit 

the receiving setting and produce a photographic book for the child to enable the 

transition to be talked through in the centre and at home prior to their move.  

Any relevant documentation is passed on, for example; the last IEP and monitoring. 

The child’s learning diary is passed to the parents/carers. 

. If a child has a support plan in place then at this level more detailed planning will be 

required and it is recommended that a transfer meeting takes place in partnership 

with parents. It is also important to invite any other professionals that are involved. 

The meeting ensures the needs of the child are shared, that necessary resources 

can be considered and that strategies for smooth transfer are put in place. 

 

These children along with any that have an Education, Health and Care plan in 

place will require an Annual Review to take place.  

An Annual Review is the most detailed form of planning that can take place prior to 

transfer and is a multi-agency process which like the transfer meeting outlined above 

involves the sending and receiving setting, parents, carers and any other 

professionals that have been involved. 

 

 

An Annual Review is the most detailed form of planning that can take place prior to 

transfer and is a multi-agency process which like the transfer meeting outlined above 



involves the sending and receiving setting, parents, carers and any other 

professionals that have been involved. 

 

11. How do we use additional funding to support SEN at Speedwell Nursery 

School and Children Centre? 

 School receives funding for all children, including those with special educational 

needs and disabilities. 

 The school plans how to meet individual needs using this base level funding, 

including purchasing specialist equipment where necessary. 

 We can apply for more funding if a child has “different from and additional to” 

requirements. The team around the child will make this application. The early 

years SEN panel will decide the allocation of funding using the “Bristol Universal 

Descriptors”. 

 If a child has needs that are significantly different to what is available to all 

children (EHCP) additional funding will be allocated. If a child is allocated a 

“personal budget”, parents have a say in how it is used. The budget must be 

used to fund the agreed plan. 

12.   How is the decision made about what type and how much support my 

child will receive? 

 

The decision to give a child additional support is made by measuring their distance 

away from age related expectations.   

 

We follows these steps: 

Step 1      Key person completes detailed observations of child 

 Step 1      Key person gathers detailed information from parents/carers  

Step 2       Key person, in discussion with room teacher ensures that curriculum is 

being differentiated  

Step 2       Key person selects further strategies to support child informed by 

observation  

Step 3      If further support is needed, the room teacher and key person discuss the 

child’s needs with parents/carers and SENCo to develop an Individual Education 

Plan. 

Step 3       Progress and areas for development at Early Years Action are reviewed  



Step 4      If there continue to be concerns regarding progress, the SENCo can make 

a referral to an outside agency in partnership with parents/carers  

Step 5      If required, Initiate procedures for a EHCP Individual Education Plan. 

 

13.   How are parents / carers involved in the education setting? How can I be 

involved? 

  Parents / carers can come into the setting on a daily basis to drop off and 

collect their child. 

 There will be plenty of opportunities for you to become involved in the life of 

the nursery. This will include special days when you come in and share 

activities with your child. 

 We have a home loan library which gives you the opportunity to borrow a 

book and share it with your child at home. 

 We are always pleased when parents are able to help in school and we 

welcome suggestions. 

 The school can use all sorts of items, from boxes, to newspapers and 

wood.  Please watch the notice board for  requests and let staff know in you 

have anything to offer. 

 We keep you informed of Nursery School news through our regular 

newsletter. We would also ask you to inform us of any events or changes at 

home. 

 All children have a learning journey and you are welcome to contribute to this 

and share it with your child. 

 Invited to parent consultation meetings 

 The setting SENco and key person will discuss with you how to support your 

child’s needs outside the setting and how they are supporting your child’s 

learning and development within the setting. This will occur at parent’s 

meetings and or IEP reviews.  If your child has particular identified needs the 

setting will work in partnership with the team supporting your child and explain 

to parents how they are acting on the advice from the support of the 

professionals. 

 

14. Who can I contact for further information? 
 

The first point of contact within the setting is your child’s key person. The parents 

can identify the SENco from the photograph on the staff notice board situated in the 

entrance. The settings SENco, head teacher, family support team will also be able to 

offer advice and will be able to signpost parents to other professionals that may be 

able to help such as the health visitor, children centre staff, the inclusion officer and 

Speech and Language Therapist (SALT). 

 


